Purchase Order

Navigation:

Go to Purchase —» Purchase Order —» PO from PR —» Add New.

EIPULTRO

(seacnenss | @ Fuchose st

Search Menus

oo
oo

oo
oo

Hame

DashBoard

All Activities

My Activities

Products

Partner

CRM

Sales

Purchase

Warehouse

Quality

Manufacturing

Finance

= Purchase Requisition

= Reguest for Quotation

=1 Supplier Quotation

£ Quotation Comparison

= Annual Procurement

= Garment RFQ

m Garment RFQ >
= Purchase Reports >

= Purchase Configurations »

= DirectPOs

= POFromPRs

= PO FromRFQs

= JobWork Order

= Service Order

22 Purchase Order ‘

Instructions:
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Vendor: Select the vendor for the order.
Warehouse: Specify the receiving warehouse.
Expected Date: Input the date when the goods are expected to arrive.
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Link the Approved PR:

Locate the PR Field.

Select the relevant Purchase Requisition.

Click Load PR Lines to auto-fill the details from the PR.
Enter PO Quantity:
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Scroll to the Product Tab.

Review the loaded PR lines.

Update the PO Quantity as needed.

Click Update PO Order Lines to confirm changes.
A confirmation message will appear.
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Click on update button:
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After the approver confirms the PO, the status changes from Pending Approval to Approved.
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